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Spirit Week Activity Planning Form 

Date: _____________________________ Day of Week: ___________________________________________________ 

Catchy Theme Name: ______________________________________________________________________________ 

Names of People in Group (#1 person is the commissioner of that day’s activity): 

1)______________________________________________   4) _______________________________________________ 

2)______________________________________________   5) _______________________________________________ 

3)______________________________________________   6) _______________________________________________ 

************************************************************************************************** 

Spirit Day Dress-Up (Be specific with Description; What counts and what doesn’t) ________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

Person responsible for making Spirit Day Form (turn in at least 24 hours in advance): _____________________________ 

Xerox on what color paper? ___________________________________________________________ or Doesn’t Matter 

Banner for Stage says: _______________________________________________________________________________ 

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

Color of Banner:  1st choice: _______________________________   2nd choice: __________________________________ 

People in charge of Designing, Making, Hanging and Cleaning-Up of Banner:  ____________________________________ 

__________________________________________________________________________________________________ 

Any other Publicity? (What? Where? and By Whom?) : _____________________________________________________ 

__________________________________________________________________________________________________ 

************************************************************************************************** 

Describe the Lunchtime Activity:  What will take place? Where on campus? How do you win? How many people does it 

include? Is it safe? Is it a low or high-risk activity? (Include step-by-step procedure of the activity station by station, if 

necessary. Include on separate sheet of paper a diagram of the layout or stations.) If you need more room, attach a type 

written explanation of the procedure of the game.  

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 

 



List all the materials/items needed for both lunches (think details): 

___________________________________________________     ____________________________________________ 

___________________________________________________     ____________________________________________ 

___________________________________________________     ____________________________________________ 

___________________________________________________     ____________________________________________ 

___________________________________________________     ____________________________________________ 

___________________________________________________     ____________________________________________ 

 

Estimated cost of Activity, including prizes/rewards.: ______________________________________________________ 

What awards/rewards will be given out? How many? ______________________________________________________ 

__________________________________________________________________________________________________ 

How will contestants be selected? ______________________________________________________________________ 

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

************************************************************************************************** 

Who will be responsible for: (Remember to keep receipts for reimbursement) 

Bringing needed items/materials: ______________________________________________________________________ 

Buying needed items/materials: _______________________________________________________________________ 

__________________________________________________________________________________________________ 

Buying awards/rewards: ______________________________________________________________________________ 

__________________________________________________________________________________________________ 

Preparation/ Setting up materials/items for activity: _______________________________________________________ 

Setting Up/ Marking off areas (cones, flags, loading wagon): _________________________________________________ 

Setting Up sound system/Playing music during event/Microphones: ___________________________________________ 

What 2 or 3 songs will be played? (Music should enhance theme). 1)__________________________________________ 

2) ______________________________________________ 3) _______________________________________________ 

Writing out clear and concise directions that are easy to understand:  _________________________________________  

Speaking on microphone/Giving directions to crowd: 1st Lunch: ______________________________________________ 

2nd Lunch: ______________________________________ Assistant: __________________________________________ 

Demonstration the Activity: ___________________________________________________________________________ 

_________________________________________________________________________________________________ 

Crowd Control: _____________________________________________________________________________ 

Publicity Plug for Bulletin and Take-Home Flyer: ___________________________________________________ 

Will the activity need judges?  Yes    No    Who?:  __________________________________________________ 

__________________________________________________________________________________________ 

Photographer for Spirit Wear before school: ______________________________________________________ 

Photographer at lunch:  1st Lunch _____________________________ 2nd Lunch ________________________ 

****************************************************************************************** 

Possible Obstacles: __________________________________________________________________________ 

__________________________________________________________________________________________ 

Back-Up Plan: ______________________________________________________________________________ 

__________________________________________________________________________________________ 

****************************************************************************************** 

Voted on and Approved:  Yes  No   Date assigned: _____________  Practice will be after school the day before. 
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