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Overview

 Responsibilities of the Activity 
Director in ASBWorks

 Student Store
 Fundraising
 Ticket Logs
 Reports
 Point of Sale



Responsibilities of the Activity Director/ASB Advisor:

Activity Directors and ASB Advisors 
are responsible for obtaining the 
knowledge of the ASB’s operation 
• ASBWorks offers full oversite to 

administrators
• ASBWorks offers unlimited access



Responsible for assisting 
students in the  approval 
of expenditures 
• ASBWorks offers PO 

approval reports 
intended for meetings

Responsibilities of the Activity Director/ASB Advisor:



Assist students in preparation of the budget and revenue projection estimates
• ASBWorks offers a budget tool

Responsibilities of the Activity Director/ASB Advisor:



Ensure proper cash control 
procedures are followed
• ASBWorks has built in control 

features such as sequential 
numbers on checks, receipts, PO’s 
and Journal Entries as well as once 
funds are recorded, transactions 
cannot be removed 

Responsibilities of the Activity Director/ASB Advisor:



• Oversee the election 
• ASBWorks offers 

election software 
Polling Works will be 
available in the new 
fiscal year

Responsibilities of the Activity Director/ASB Advisor:



Student Store

Issues that can arise:
• Long Lines 
• Sales List
• Inventory
• Cash Record

ASBWorks:
• Offers unlimited users and unlimited stations
• Provides a detailed item listing for every item 

sold
• Inventory easily kept for internal control of 

items
• Cash is recorded and tracked from the moment 

it leaves the hand of the student until it 
reaches the bank



Student Store

Item Sales Report:
Report may be created for specific items 
or all items



Student Store

ASBWorks makes tracking 
inventory easy

ASBWorks Reports: Inventory 
Count Sheet & Item Summary 
Report 
• Print an inventory count 

sheet to use as needed. Sale 
of items reduces inventory 
automatically



Student Store

ASBWorks makes cash tracking easy



Fundraising in ASBWorks
ASBWorks make it easy to keep track of your fundraisers



Eliminate the need for tickets all together with ASBWorks 

Ticket Logs



Reports

✓ Account Statement
✓ Trial Balance
✓ Activity Recap
✓ Student Report



Point of Sale



THANK YOU!


